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Function description

Position/job title:

University Assistant (all genders) post-doc

Organizational unit/Institute:

EXXX

Position objective:

The post-doctoral phase is a period of orientation and qualification in an academic career. The focus is on expanding
scientific, technical, and interdisciplinary skills.

Main tasks

Independent preparation and teaching of university courses, including examinations (defining assessment
criteria, creating/updating course documentation in the university’s online portals (TISS and TUWEL),
presenting course content; discussing student questions in both in-person and online learning formats)

Support for students (holding office hours, answering student questions) and assistance in teaching courses under the supervision of the
course instructor (including preparing and compiling teaching materials, selecting, and reviewing academic literature, setting up, testing,
and demonstrating experiments and experimental setups). Furthermore, assistance with examinations, initial marking of written exams,
homework, and exam papers, as well as exam supervision) and supervising laboratories/practical trainings or internships/seminars.

Providing support in supervising and assessing academic work, in particular diploma and doctoral
theses (supporting with implementation, holding regular supervision meetings, providing guidance,
preliminary assessment, and preliminary review of the thesis)

Collaboration on research tasks and projects (e.g., CD laboratories, FFG/FWF projects), participation in planning and preparing research
proposals, cooperation with national and international research institutions, participation in national and international scientific
conferences; writing scientific publications. Research in the focus area. Planning and preparation of research proposals/third-party
funding; conception and implementation of research projects; management of research groups.

Assistance in organizing academic events and conferences, assistance with organizational and administrative
tasks at the institute, participation in university self-administration, completion of administrative tasks related
to university duties, training and continuing education, participation in evaluation measures

Additional tasks

Research, particularly in the field of
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Kompetenzen

Technical expertise:

Completion of a relevant doctoral program
Written and spoken English skills
Good written and spoken German skills (recommended)

Methodological skills:

Project management, analytical skills, ability to innovate,
organizational and time-management skills

Behavioral/personality skills:

Independent, structured, reliable, accurate, and
results-oriented approach to work, ability to learn and
tolerance for ambiguity, stress resistance/resilience

Social skills:

Strong communication skills, ability to handle criticism
and conflict, ability to work in a team/willingness to
cooperate, problem-solving skills, sensitivity to diversity

Research expertise:

Management of research projects and research data,
independent scientific work, interdisciplinary and
transdisciplinary collaboration in research projects, third
mission/outreach/science communication, research ethics

Leadership skills:

Decision-making ability, visionary and strategic thinking;
co-supervision of bachelor’s and master’s theses and
dissertations

Date, Signature of employee

Name in BLOCK LETTERS

Date, Signature of immediate supervisor

Name in BLOCK LETTERS



